Graduate College Catalog Change Form FAQ

1. What is the General Catalog?
The University of Iowa (UI) General Catalog is the authoritative source for degree requirements at Iowa. As such, all graduate programs publish degree requirements in the General Catalog for all degree programs and certificates. Publishing degree requirements in the General Catalog ensures that the UI Curriculum Management System features (e.g., degree audits and sample plans) are always drawing from the most accurate and current information when they are created or updated. 
The UI General Catalog is updated annually. Graduate programs review and submit updates for the Fall 2026 General Catalog (representing the program requirements for AY26-27) in Fall 2025. 

2. What is the Graduate College Catalog Change Form?
In order to ensure that degree requirements are congruent with Graduate College policies and procedures, programs are required to submit the Graduate College Catalog Change Form to solicit approval ahead of the upcoming UI General Catalog editing period. 

3. Do I have to include degree requirements for my program(s) in the UI General Catalog?
The Graduate College fully recognizes that many programs have published their degree requirements on their website, in their graduate handbooks, or using advising worksheets, etc. As noted, the Registrar’s Curricular Management System relies on single-source documentation for degree requirements. And, that single, authoritative source, is the UI General Catalog. So if your program previously did not publish requirements in the UI General Catalog, we appreciate you completing the Graduate College Catalog Change Form as the mechanism for vetting your requirements with Graduate College policies and procedures before they are first published in the UI General Catalog. 

4. What is the deadline to submit the Graduate College Catalog Change Form? 
For your updates to appear in the Fall 2026 edition of the General Catalog, the Graduate College Catalog Change Form must be submitted on or before the October 24th, 2025 deadline.  We greatly appreciate your early submission of this form where possible!

5. What types of changes to the General Catalog require submission of this form?
· Curriculum and degree requirements which were never previously published in the UI General Catalog.
· Course additions/removals/substitutes that do change the total s.h. required for degree (e.g., increase from 30 s.h. minimum to 35 s.h. minimum)
· Course additions/removals/substitutes that do not change the total s.h. required for degree (e.g., adding an option to electives)
· Change in GPA or grade requirements 
· Change in U2G or combined program
· Addition/removal of thesis requirement or comprehensive or final exam requirement
· Change in non-course-based requirement or additional milestone requirement, e.g., graduate exams

6. What types of changes do not require submission of this form?
You do not have to submit this form if you are not making any changes to your degree requirements, i.e., you will have the exact same requirements/courses listed for Fall 2026 as you do in the Fall 2025 General Catalog. It is also not required if you are only making changes to learning outcomes, program administrators, social media, and related programs. 
It is best to err on the side of caution- if in doubt, fill it out! 

7. What if we want to make larger changes, like creating a new program of study?
Many larger changes involve a Program Action to support the additional layers of review and approval required. Programs should contact Heidi Arbisi-Kelm (Assistant Dean for Academic Affairs in the Graduate College) as early as feasible so that she can provide individualized guidance on the timeline and process. Examples of larger changes potentially requiring a Program Action include but are not limited to: creating or closing a degree/subprogram, changing the name of a program, suspending/reinstating admissions, changing a learning center, updating the CIP code, adding a U2G program, and creating a new combined degree. 

8. What happens if we do not submit this form by the deadline?
Programs should take great care to abide by these deadlines as closely as possible. The Office of the Registrar and the Graduate College may be unable to accommodate requests for changes outside of these deadlines. If not submitted by the deadline, the requested changes may have to wait until Fall 2027 to go into effect. 
Registrar Publications will also have access to these forms. If there is not an approved Graduate College Catalog Change Form on file, changes made to the General Catalog will not be approved.

9. What are the components of this form?
The Workflow form itself will ask you a few questions about your program of study and request a short summary of the changes you are proposing. 
You will also be required to upload a Catalog Copy Comparison to demonstrate current and proposed General Catalog changes. In other words, first copy and paste existing/current General Catalog requirements into a Microsoft Word document (please be sure to include all text/tables in the document, we want to see the whole curriculum, not just the parts you are changing). Then, utilize the “Track Changes” feature to show proposed changes (we want to see the red strikethrough, the green additions, etc., so please do not “accept” any content changes). 
You are welcome to also include any additional documentation that you wish to provide, like collegiate review/approval, supporting documents, etc. 

10. We submitted the form! Now what?
If you added any “Additional Approvers,” it will route to them first (be sure to give them a head-up that they have something in Workflow to review/approve). Then, it will route to the Graduate College for review/approval, with a target return date of November 7th, 2025. We may reach out via email or via Workflow comments with additional questions.
Once the Graduate College approves the Catalog Change Form, a Workflow email notification will be sent to the person who submitted the form, your Catalog Initiator, and Registrar Publications.

11. When can we enter our changes into the General Catalog?
The Fall 2026 General Catalog opens for edits on October 27th, 2025. If you have already received an approval notification from the Graduate College, you are welcome to enter these approved changes at that time. Your Catalog Initiator will have access to the Catalog Copy Comparison word document, where they can see exactly which additions and removals are needed. 
We ask that you please not submit any changes to the General Catalog until you first receive an approval notification from the Graduate College. 
We strongly encourage Catalog Initiators to review Registrar Publication's General Catalog Editing & Review Guide and to watch the training videos before editing your pages. The Office of the Registrar has more information about the General Catalog cycle itself here.

12. We will have new courses added to our curriculum, but do not have them created in MAUI yet. What do we do?
If you are creating new courses you wish to include in your requirements, or are making changes to grading options, repeatability, or semester hour (s.h.) options, include those updates in your Catalog Copy Comparison. Indicate which courses are new (perhaps highlighted or utilize a Note). Where feasible, we strongly encourage you to submit the Create a Course or Revise a Course form in MAUI by October 24th, 2025 too so that these courses can be more quickly added to your Fall 2026 General Catalog page. 

13. The changes we are making apply toward both our master’s degree and PhD. How many forms do we need to submit?
Please submit a GC Catalog Change Form for each degree objective, so one for the master’s degree and one for the PhD. If you have multiple subprograms, please fill out a separate form for each subprogram. 

14.  We are highly motivated to make updates to our General Catalog. Do you have a checklist we could refer to?
Over the next few years, the Graduate College will work with each program directly to develop Degree Audit Ready Catalog Copy (DARCC) as part of the larger initiative to develop degree audits for all graduate programs. We thank you for your understanding that not everyone can go first! If you are excited and ready to work on this project sooner, we have a Catalog Updates Checklist in the Graduate Program Coordinator ICON site that you can use on your own to get this process started. 


Questions? Contact gradcoll@uiowa.edu
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