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Postdoc New Arrival Checklist

Check-in with your department administrator or HR representative. They will talk to you
about any new hire paperwork that must be completed before you begin work. A list of
acceptable documents for new hire paperwork can be found here.

o If aninternational scholar- Check-in with International Student & Scholar

Services. The office is located at 1111 University Capitol Centre.

Check-in with your PI. They can introduce you to people you’ll be working with and help
you become familiar with your work area.
Download Duo Security — lowa’s Two-Step Login platform
Connect to Eduroam
Go pick up your lowa One Card/Health Care ID — this is your official university ID card.
There are two office locations; one in the Ul Service Center, located at 2700 University
Capitol Centre, and one in the Ul Health Care Badge Center, located in UIHC in C110
General Hospital (near Elevator B, go east at the compass).
Sign up for health and dental insurance benefits
Set up direct deposit, elect state and federal withholding, and enroll in elected
retirement plan.
Contact Parking and Transportation to explore parking options on campus or to obtain
an lowa City or Coralville bus pass.
Check out the Postdoctoral Affairs site for more information on resources, benefits, and
key contacts to know around campus. The University Benefits and Services page is
helpful in connecting you to available university services and how to access them.
Connect with the University of lowa Postdoctoral Association (UIPDA) to meet other
postdocs around campus, network, access professional development opportunities, and
more.
Sign up for the National Postdoc Association affiliate membership — be sure to select Affiliate
Membership, as the University of lowa is an Organizational Member.
Check with local HR and your mentor to help you identify needed mandatory trainings. These
training requirements depend on grant funding sources and the type of research and work
environment. Postdocs can have one or more areas of mandatory trainings, such as anti-
harassment, lab safety, animal welfare, human subjects, HIPAA, and the responsible conduct of
research.
Work on an individual development/training plan within the first month of employment. This
can be used for self-management, but ideally consider working with trusted mentors to obtain
feedback on the plan to help ensure that the primary mentor helps to support your needs and
to help you plan your time for these activities to occur. Two individual development planning
and career exploration websites include MyIDP for postdocs in the sciences and Imagine PhD for
postdocs in the humanities and social sciences.



https://grad.uiowa.edu/postdoctoral-affairs/key-contacts-postdocs
https://hr.uiowa.edu/sites/hr.uiowa.edu/files/2019-03/I-9%20Form%20List%20of%20Acceptable%20Documents.pdf
https://international.uiowa.edu/ISSS
https://international.uiowa.edu/ISSS
https://its.uiowa.edu/support/article/106591
https://its.uiowa.edu/wireless
https://idcard.uiowa.edu/iowa-one-card/get-iowa-one-card
https://idcard.uiowa.edu/office-locations
https://hr.uiowa.edu/benefits/ui-student-insurance/postdoctoral-scholars-fellows-benefits
https://hr.uiowa.edu/sites/hr.uiowa.edu/files/2019-07/Setting%20Up%20Direct%20Deposit%20on%20Employee%20Self%20Service%207-17-19.pdf
https://transportation.uiowa.edu/
https://grad.uiowa.edu/postdoctoral-affairs
https://grad.uiowa.edu/postdoctoral-affairs/policies-benefits/university-benefits-and-services
https://uipda.grad.uiowa.edu/
https://www.nationalpostdoc.org/page/Join
https://animal.research.uiowa.edu/
https://hso.research.uiowa.edu/institutional-review-boards-irbs
https://grad.uiowa.edu/postdocs/training-rcr/approved-courses
https://grad.uiowa.edu/postdocs/training-rcr/approved-courses
https://myidp.sciencecareers.org/
https://www.imaginephd.com/about

