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	If you have used Styles in the thesis (see below), you will be able to generate a Table of Contents automatically.  The Table of Contents includes three preset Styles: TOC 1, TOC 2, and TOC 3.  TOC 1 corresponds to Heading 1, TOC 2 corresponds to Heading 2, and TOC 3 corresponds to Heading 3.  The Table of Contents entries are formatted to help you meet the formatting requirements of the Graduate College.
To generate your Table of Contents, make sure that you have applied the Heading 1, Heading 2, and Heading 3 styles in the body of the thesis.  Then, go to References, Table of Contents, and select Automatic Table 2.  Once you’ve done so, delete the heading at the top of this page.  A sample Table of Contents follows: 
Table of Contents
LIST OF TABLES	viii
LIST OF FIGURES	ix
PREFACE	x
HEADING 1: INFORMATION ON HOW TO FORMAT YOUR MAJOR HEADINGS	1
Heading 2: Use for Your Broadest Subheading Level, Centered, Bold, Title Case	1
Heading 3: Use for Your Next Heading Level, Left-aligned, Bold, Title Case	2
Information on Tables	2
Information on Figures	3
REFERENCES	4
APPENDIX	5


[bookmark: _Toc513557398][bookmark: _Toc513557433][bookmark: _Toc513557684][bookmark: _Toc513557761][bookmark: _Toc513558941][bookmark: _Toc513558989][bookmark: _Toc515973206][bookmark: _Toc518913586][bookmark: _Toc518913651][bookmark: _Toc518913691][bookmark: _Toc518913768][bookmark: _Toc86145831]LIST OF TABLES
If you have used the caption Style in your thesis (see below), you will be able to generate a List of Tables automatically.  The List of Tables (Table of Figures) entries are formatted to help you meet the formatting requirements of the Graduate College.
Below is a sample List of Tables. Notice how the entries are single spaced, with a double space between. The text from the captions does not run into the page number column.
Table 1. Student Information to Show How to Caption a Table. Go to References, Insert Caption, and then Choose Table. Add the Caption Text in the Caption Text Box.	2
Table 2. Once You've Captioned Your Tables, You Are Ready to Generate Your List of Tables.	2
Table 3. Go to the List of Tables Page, and Then Click Insert Table of Figures in the Ribbon at the Top of the Page. Your List Should Appear.	3


[bookmark: _Toc513557399][bookmark: _Toc513557434][bookmark: _Toc513557685][bookmark: _Toc513557762][bookmark: _Toc513558942][bookmark: _Toc513558990][bookmark: _Toc515973207][bookmark: _Toc518913587][bookmark: _Toc518913652][bookmark: _Toc518913692][bookmark: _Toc518913769][bookmark: _Toc86145832]LIST OF FIGURES
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Heading 4: This Heading is Left-aligned, Boldface Italics, Title Case
	This is an additional heading level, should your thesis require this level of specificity.
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