GRADUATE COLLEGE (ORG 29)
FLEXIBLE PAY AWARDS NOMINATION FORM 
SPOT PERFORMANCE AWARD
· Departments are responsible for funding of awards.
· Percent of staff appointment must be 50% or greater.
· Eligible staff must be non-organized P&S.
· Staff member must be employed in org 29 in a permanent position for at least 6 months.
· Flexible pay is subject to taxes.
· Flexible pay is a lump sum bonus and not included in the base salary.
· Award form must be initiated by the employee’s supervisor. 
Employee Name:  



         
Employee ID #:  




Classification:                                                      
Department: 
 

 
  
                    
Funding Source:    
   
   
    
  
   
  
  
  
   
   
                                                                                                  
$ Amount Requested:  

__  (Not to exceed $150.00)
Has employee received flex pay award this fiscal year?      Yes     No
If yes, date of previous award 

 (Maximum of 4 per year, must be 30 days apart.) 
Describe accomplishment/achievement:
_________________________________  

__________

Signature of Supervisor 



Date

____________________________      Yes     No*_______________________     
________
Approval of DEO





Reason (if “no)
 
Date

____________________________      Yes     No*_______________________ 

________
Dir. Human Resources & Finance



Reason (if “no)
 
Date

____________________________      Yes     No*_______________________ 

________
Dean, Graduate College




Reason (if “no)
 
Date

*If “No” is selected, please include a basis for your response.
Forward completed form to Donna Welter, 205 Gilmore Hall
